How do I set up disciplines in my database?

Definition: In Recruit Studio a discipline is a field that helps you define candidates and
clients by their area of expertise or knowledge. For instance, a candidate who is a Senior
Accountant (job title) has the discipline ‘Accountancy’ but he could work in any sector such as
retail, oil & gas, pharmaceutical and so on.

Typically disciplines apply best to candidates, but you can use them for clients as well.
Disciplines are visible on records, and are searchable in both Search and Search & Mailings.

Disciplines are added in Menu Tables under the Admin menu.

Setting up disciplines in the database
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Repeat to add more disciplines. Finally click ‘Ok’ to add them to the Menu Tables list. When you close Menu
Tables the changes will be saved and the new discipline(s) will be available in the records.



Applying disciplines to records

1. Create a new record (candidate or client) or open an existing one.

2. Atthe top section of the record, go to the field
marked ‘Discipline’ and click the blue button.

3. The disciplines box opens. Select the discipline that
applies to this candidate/client from the list.

4. Click ‘Ok’ and the record will be updated.
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